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 In-House Training Requirement List

                                        Date:

	Company Name:
	

	Current Address:
	

	Contacts
	Name:
	

	
	Position:
	

	
	Tel No.
	

	
	Email:
	

	The Company Size:
	

	Nature of your company:
(explain the scope of your organization’s business) 
	

	Specific  subject area of your course requests (ie:  supply chain management, international business):
	

	Length in days of the course and the recommended dates (give us the recommended date and the preference date)
	

	The training location:
	

	How many trainees? The functional discipline of   the trainees  and what are their levels （ie：entrant level buyer）:
	


	Behavioral learning objectives of this training
	

	The requirements of instructors
	Education Background
	

	
	Working Experience
	

	
	Language
	

	
	Others
	








PAGE  
1

